
Scope Expansion Request Form
	Organization Name:
	

	Certificate Number:
	

	Date of Request:
	

	Signature of Authorized Representative:
	


In addition to this form, the following must be submitted to ACLASS to initiate the scheduling process for scope expansion:

· A draft scope of accreditation in Microsoft Word format, following one of the scope templates that are available from the ACLASS website or through a request to ACLASS.  This draft should include the previously approved / current scope of accreditation to clearly identify all changes being requested. 
· Uncertainty budgets, if applicable

Upon review of the submitted information, if ACLASS determines that a site visit is needed to witness the scope expansion parameters, ACLASS will determine if required expertise is available and the amount of time required for the visit.  ACLASS will also review records to verify:

· Evidence of staff training regarding the new parameters listed for the scope expansion

· Evidence of traceability for any calibrated equipment regarding the scope expansion

· Expected templates or examples of test and/or calibration reports for the new line items
Additional Comments:
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